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PREAMBLE 

THIS COLLECTIVE BARGAINING AGREEMENT (“Agreement”) effective July 29, 

2020 is by and between Saratoga Medical Center, Inc. (hereinafter referred to as the “Company”) 

and International Union of Operating Engineers, Local 351 (hereinafter referred to as the “Union”). 

ARTICLE I 

RECOGNITION 

The Company recognizes the Union as the sole and exclusive collective bargaining agent 

on behalf of all of the employees of the Company within the bargaining unit as hereinafter defined 

with respect to wages, hours, and all other terms or conditions of employment. 

The Company is performing work for the Army under Contract No. HT005018D0012 (the 

"Contract"), under which the Company provides certain services at Fort Hood Army Base, Killeen, 

Texas. The employee job classifications consist of the following: all full-time certified nursing 

assistants and phlebotomists working at Fort Hood Army Base, Killeen, Texas but excluding all 

other employees, including office clerical employees, professional employees, guards, 

management employees, and supervisors as defined in the National Labor Relations Act. 

ARTICLE II 

MANAGEMENT RIGHTS 

Except as specifically set forth in this Agreement, the Company reserves and retains 

exclusively all statutory and management rights, including, but not limited to, the right to discipline 

and discharge for just cause; to determine the number of employees to be employed; to hire and 

determine employee qualifications and assign them work; to promote, demote, transfer, lay off, 

and recall employees; to set standards of productivity, performance and the services to be rendered; 

to maintain the efficiency of operations; to determine the methods, means, and facilities by which 

operations are conducted; to set starting and quitting times and the number of shifts to be worked 

including the assignment of overtime; to control the use of facilities, equipment, and other 

Company property; to introduce new or different research, production, service, and maintenance 

methods, materials, and equipment; to implement, continue, modify, or discontinue training 

programs, and in all other respects, to carry out the customary functions of management, whether 

exercised or not. 

Subject to the remaining provisions of this Agreement, the Company shall not be deemed 

to have agreed to any term or condition of employment not specifically set forth in this Agreement. 

Although the Company retains the right and discretion to implement new work rules or 

changes in existing work rules, the Company will notify the Union and employees prior to 

implementation of such new or modified work rules. Except as set forth in specific language 

contained in this Agreement, employees shall be subject to the Company’s Employee Handbook, 

as may be amended from time to time by the Company. 
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ARTICLE III 

SUBSTANCE ABUSE POLICY 

Employees are subject to the Company's Alcohol and Drugs Handbook Policy as well as 

the Drug Free Workplace Program, which is included as Attachment A, and it is further 

understood that no decisions made by the Company pursuant to either the Policy or the Program 

are subject to the Grievance and Arbitration articles in this Agreement, except in cases involving 

"Chain of Custody" issues of the specimen. 

ARTICLE IV 

UNION MEMBERSHIP AND DUES CHECK OFF 

All employees covered by this Agreement shall on or immediately following thirty one 

(31) days after their employment, or on or immediately following thirty one (31) days after the 

signing of this Agreement, whichever is later, agree to pay an agency fee or become members of 

the Union (but not both) and retain such membership in good standing as a condition of 

employment. "Membership in good standing" shall mean an employee who tenders the periodic 

dues and initiation fees uniformly required as a condition of acquiring or retaining membership.  

The Union agrees to accept said employees into membership on the same terms and conditions 

generally applicable to other members. 

Upon receipt of a signed voluntary deduction authorization, the Company shall deduct out 

of the employee's wages the monthly amounts due to the Union by said employee on a semi-

monthly basis, and shall continue said deductions until such authorization is duly revoked by the 

employee. 

The Union agrees to and does hereby hold and save the Company harmless from any and all 

liability, responsibility or damage for deduction, payment authorization, or notification as provided for in 

this Article, specifically including, but not limited to, the Company's agreement to deduct dues, from the 

employee's paycheck and the Union assumes full responsibility for the disposition of the funds so deducted 

when turned over to IUOE, Local 351, Business Manager, 111 E. Coolidge, Borger, Texas 79007. 

The Company shall deduct from the employee's semi-monthly paycheck one twenty-fourth 

(1/24) of the annual dues or agency fee payable by the employee to the Union. The Company shall 

remit said amounts to the Union on a monthly basis. The Company will remit said deductions to 

IUOE, Local 351 by electronic transfer payment to the banking account number and routing 

number furnished by IUOE, Local 351. 

The Employer agrees to provide the Union with a list of hires and rehires the first of each 

month.  Said report will list employees hired the previous month. 

Neither the Employer nor the Union shall discriminate against any individual because of 

membership or non-membership in the Union.  

If any change in the amount of dues and agency fee is made by the Union during the term 

of this Agreement, the Union will provide written notice to the Company. 



 
3 

ARTICLE V 

UNION STEWARD 

The Company recognizes and will work with accredited Union Representatives to resolve 

differences that may occur from time-to-time with respect to the terms and conditions of this 

Agreement. Stewards must be members of the bargaining unit. 

The Union will provide the Company the name of a designated Steward. An additional 

designated alternate shall act only in the event the Steward is unavailable. 

Steward Duties: Steward duties involve gathering information on alleged violations of the 

Agreement and processing grievances. It is agreed that Stewards have full-time job duties to 

perform as employees and that they shall keep time spent in handling grievances to a minimum. 

Should a Steward be required to handle a grievance or leave the job to handle a grievance, 

the Steward shall first notify and obtain permission from their Supervisor before leaving a work 

assignment for the purpose of investigating a grievance and shall notify their Supervisor upon 

returning to work. Such permission shall be granted except where there is a substantial reason 

for delaying the contact or the investigation due to safety conditions or the fact that a critical 

operation is in progress. 

Solicitation of Union membership, collection or checking of dues, and other activities 

beyond administration of the parties’ rights and duties under this Agreement will not be 

permitted during working hours. The Company agrees not to discriminate in any way against any 

employee for the filing of complaints or grievances or for Union activity. Any employee engaged 

in unsanctioned Union activity during working time, except as specifically allowed   by the 

provisions of this Agreement, or by other agreement between the Company and the Union, is 

subject to disciplinary action. 

An authorized representative of the Union who desires to visit the worksite will be allowed 

access to employees while on the job for the sole purpose of investigating specific grievances or 

complaints related to the provisions of this Agreement. Access to Fort Hood, a military installation, 

will be gained in accordance with applicable Army instructions and requirements. Prior notice 

must be given to the Company’s HR Director at least 24 hours ahead of any such visit. Upon arrival 

at the premises, the Union’s designated representative will notify the local manager, in person, of 

his/her presence prior to speaking to any employee.  Such visitation shall not interfere with the 

work of the employees or service to the customers of the Company and must adhere strictly to the 

Company’s security regulations. 

ARTICLE VI 

NO STRIKE-NO LOCKOUT 

The Union agrees that during the term of this Agreement and without regard to the alleged 

existence of any unfair labor practice or other justification, (a) there will be no strike, picketing, 

stoppage or slowdown of work, walkouts, jurisdictional disputes, secondary boycotts, sympathy 

strikes or other direct or indirect forms of pressure by the Employees covered by this Agreement 

or by the Union, and (b) the Union will not directly or indirectly authorize, encourage or approve 
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any refusal on the part of employees to proceed to a location or normal work assignment where no 

rare or unusual physical hazard is involved in proceeding to such location. 

The Union agrees that, in the event of any unauthorized strike or retarding or stopping of 

work or picketing, it will cooperate with the Company in getting the employees to return to, and 

remain at, work and in securing the termination of any unauthorized strike or retarding or stopping 

of work or picketing in violation of the provisions of this Article. The Union recognizes the right 

of the Company to take disciplinary action, including discharge, against any employees who 

engage in any strike, intentional retarding or stopping of work or picketing in violation of the 

provisions of this Article. 

The Company agrees that during the term of this Agreement there will be no lock-out of 

employees covered by this Agreement. 

ARTICLE VII 

SECURITY 

The Union recognizes that the Company may now have, or may incur in the future, 

obligations with respect to the security of information and materials under contract with the United 

States Government. 

The Union agrees that nothing contained in this agreement shall place the Company in 

violation of security agreements with the United States Government. 

It is understood by and between the parties hereto that, as a necessary condition of 

continued employment, employees shall be subject to investigation for security clearances or 

national agency checks and/or unescorted entry authorizations under regulations prescribed by the 

Department of Defense, or other agencies of the United States Government on government work, 

and that denial, suspension or revocation of such clearances and/or unescorted entry authorization 

by such governmental agency shall be cause for discharge from the Company due to inability to 

meet job requirements. 

It is understood that there shall be no liability on the part of the Company for any discharge 

growing out of the denial, suspension or revocation of clearance and/or unescorted entry 

authorization by the United States Government. It is further understood that any such actions on 

the part of the Company are not subject to the Grievance and Arbitration articles of this Agreement. 

Employees have access to and/or process information requiring protection under Privacy 

Act of 1974 on unclassified automated information systems (AIS). Because of this access, 

employees are in non-sensitive public trust positions designated as Automated Information 

Systems III (AIS III) positions, a National Agency Check with written inquires is required for all 

AIS III positions. 

Employees shall promptly comply with all documentation as requested during the MTF’s 

security process. 
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ARTICLE VII 

MISCELLANEOUS PROVISIONS 

Change of Address.  Employees are responsible for notifying the Company of their proper 

mailing address and current telephone number. Laid off employees are also responsible for 

notifying the Company of their proper mailing address and current telephone number to maintain 

recall rights. The Company shall be entitled to rely upon its records and shall be held harmless for 

any action that may arise out of said reliance. 

Loss of contract by Company.  In the event the Company is unable to continue 

performance on the Contract, it shall be released from all obligations under this Agreement. 

Uniform.  The Company will provide each employee with a $75 per year reimbursement 

payment for work uniforms purchased. Any employee seeking reimbursement must submit a receipt to 

the Director of HR in order to be eligible for reimbursement. 

ARTICLE IX 

SENIORITY 

Seniority.  Seniority shall mean an employee's length of continuous service on current or 

predecessor contract(s) at Fort Hood Army Base. 

Seniority List.  The Company will provide an annual seniority list to the Union and/or an 

updated seniority list when employee(s) enter/exit the bargaining unit. 

Layoff.  In the event of a reduction in the work force, the employee with the least amount 

of seniority shall be laid off first. The Company will attempt to provide at least two (2) weeks 

advance notice to those employees affected by any layoff. 

Recall.  When an opening occurs for the position of Certified Nursing Assistant or 

Phlebotomist personnel, the most senior employee on layoff in that classification shall be recalled 

and offered the position. 

Notice of Recall.  The Company will forward notice of recall by certified mail to the last 

known address of the employee reflected on Company records. A laid off employee shall promptly 

notify the Company of any change of address. The employee must, within three (3) calendar days 

of delivery or attempted delivery of the notice of recall, notify the Company of his/her intent to 

return to work on the date specified for recall and thereafter return to work on such date. It is 

agreed that, when possible, the Company will allow recalled employees up to two (2) weeks to 

return to work. Employees who fail to properly notify the Company of their intent to return to 

work or fail to return to work as scheduled will be considered as a voluntary quit. 

Loss of Seniority.  All seniority of any employee shall terminate if the employee: 

(a) Resigns. 

(b) Is discharged for violation of Company Rules or otherwise discharged for cause. 

(c) Is on layoff status in excess of twelve (12) consecutive months. 
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(d) Is barred by the customer's written order or whose security clearance has been 

revoked. 

(e) Refuses recall. 

(f) Is absent without approval for three (3) consecutive days. 

Probationary Period.  New employees shall be on probation for ninety (90) consecutive 

calendar days. Any employee who has been in the employment of the Company for more than ninety 

(90) consecutive calendar days shall be considered a Seniority Employee of the Company. During the 

probationary period the employee shall be subject to layoff, discipline, or discharge at the sole 

discretion of the Company, and such action shall not be subject to the grievance and arbitration 

procedures 

ARTICLE X 

DISCHARGE AND DISCIPLINARY ACTION 

The Company shall have the right to discipline employees for just and proper cause, by 

reprimand, suspension with or without pay, discharge, or other appropriate response, for violation 

or infraction of the Company’s rules, policies, or standards. The Company agrees to notify the 

Union, in writing, of any action taken under this section. 

An employee is entitled to Union representation in any meeting that may reasonably result 

in disciplinary action. At the time of notification of such meeting initiated by the supervisor, the 

employee may request such representation. 

ARTICLE XI 

GRIEVANCE PROCEDURE 

"Grievances" shall mean, and be limited to, disputes or differences between the Company 

and the Union, or employees so represented, with respect to the interpretation or application of any 

specific provision of this Agreement. Both parties agree to use their best efforts, including informal 

meetings involving Management and the Grievant, to resolve matters without resorting to the 

grievance procedure except that any such meetings shall not extend the time limits set forth in this 

Article unless mutually agreed to by the Company and the Union through written agreement (email 

may satisfy the requirement of written agreement). In the event such informal methods do not 

resolve the grievance, all grievances shall be reduced to writing and processed in accordance with 

the following steps: 

Step 1:  The employee(s), with or without their steward, shall bring any alleged violation 

of the Agreement to the Director of HR within ten (10) working days. In the event an employee is 

unavoidably absent due to illness or injury, or unavailable due to vacation or other approved 

reasons, the employee's Union representative may bring the grievance to the Director of HR. 

Step 2:  If the issue is not resolved in Step 1, the employee(s) can file a written 

grievance on the appropriate form with the Director of HR within ten (10) working days after the 

Step 1 meeting or teleconference, and a meeting or teleconference will be arranged within ten (10) 

working days. The Director of HR will give a written response to the Steward within ten (10) 

working days after the Step 2 meeting or teleconference. 
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Failure of the Company to act within the time limits set forth in any step shall cause the 

grievance to proceed to the next step. Failure of the Union to act within the time limits set forth in 

any step shall cause the grievance to be waived. Time limits in this grievance procedure may be 

extended through mutual written agreement. 

ARTICLE XII 

ARBITRATION 

Any grievance which has not been settled pursuant to steps 1 or 2 of the Grievance 

Procedure, and which involves the interpretation or application of this Agreement, may be referred 

to arbitration by written notice from the grieving party to the other within thirty (30) calendar days 

after the Step 2 decision. If the grieving party fails to submit a written notice to the other party 

demanding arbitration within thirty (30) calendar days after the Company has rendered its Step 2 

decision, such grievance, and the position taken by the grievant, shall be deemed to have been 

waived. The time limits set forth in this Paragraph may be extended by mutual written agreement. 

The parties shall, by mutual agreement, select an arbitrator. If the Company and the Union 

fail to agree upon an arbitrator, the grieving party shall request the Federal Mediation and 

Conciliation Service to submit a list of seven (7) persons from which the arbitrator shall be chosen. 

The Union and the Company shall alternately strike one name from such list (the party requesting 

arbitration shall strike the first name) until only one name remains and that person shall be the 

arbitrator. 

Each party shall have the option to reject one Arbitrator panel and request a new Arbitrator 

panel. If a party rejects a panel, then that Party shall be the requesting Party for the new panel. 

The arbitrator shall have only the authority to interpret and apply the provisions of this 

written Agreement. The arbitrator has no power to add to, detract from, or change in any way the 

provisions of this Agreement, or to establish new terms and conditions of this Agreement. Neither 

party has the right to request arbitration on any subject matter not specifically covered in this 

written Agreement. 

The decision of the arbitrator shall be final and binding on the Company, the Union, and 

the employee. 

Regardless of the outcome of any matter submitted to arbitration, the cost thereof shall be 

borne equally by the Company and the Union. Such cost shall be limited to the arbitrator's fee and 

expenses as well as the cost of a hearing room, if any. The cost of any additional services required 

by either party, including but not limited to attorney fees, shall be borne by the party requesting 

these additional services. 

ARTICLE XIII 

HOURS OF WORK 

The standard workweek begins at Monday at 12:01 a.m. and ends at Midnight the following 

Sunday. 
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An employee’s normal work schedule will be a 40 hour, five (5) day per week schedule. 

The employee’s schedule will be a continuous shift with a sixty (60) minute unpaid meal period. 

This article shall not be interpreted to guarantee any minimum number of work hours for 

employees. 

Regular full-time employees shall be defined as an employee who usually works a 40-hour 

five (5) day per week weekly work schedule. A temporary employee shall be defined as an 

employee who usually works a 40-hour five (5) day per week weekly work schedule on a 

temporary basis.  

The Employer will choose an employee(s) to be moved to a different work location based 

on inverse seniority order after requesting volunteers. The employee(s) chosen will be rotated 

through the list in inverse seniority order. The employer will notify effected employee(s) as soon 

as possible after the Employer is notified by the contracting officer representative of any requested 

work location change. 

ARTICLE XIV 

EFFECT OF LAW 

In the event that now, or hereafter, there is any State or Federal law or any directive, order, 

rule, or regulations made pursuant, thereto, which is in conflict with any provision or provisions 

of any agreement between the parties, the same shall supersede such provision or provisions and 

thereafter shall govern and control the relations and conduct of the parties so long as such law, 

directive, order, rule, or regulations shall remain in force and effect. In the event that this or any 

other agreement existing between the parties hereto, now or thereafter requires the approval of any 

Government authority before becoming effective, the same will and shall be subject to such 

approval. Furthermore, it is mutually agreed that within thirty (30) calendar days after such 

provision or provisions become unlawful, the parties shall meet to discuss a modification of such 

provision or provisions to comply with the law. In all other respects the provisions of this 

Agreement shall continue in full force and effect for the duration of this Agreement. 

ARTICLE XV 

OVERTIME/CALL BACK 

Prior approval in writing from the Company is required before overtime may be worked. 

Overtime, at one and one half (1 ½) times the regular straight time rate will be paid for time worked 

in excess of forty (40) work hours in a work week. 

If employees are needed to work overtime, overtime shall be offered to volunteers first 

within the applicable section. If an insufficient number of employees volunteer for the overtime, 

then employees within the section will be forced to work the needed overtime in reverse seniority 

order. 

There shall be no duplication or pyramiding of overtime or premium payments. 
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ARTICLE XVI 

MILITARY LEAVE 

Military Leave. The Company will fully comply with its obligations, if any, under the 

Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA). 

ARTICLE XVII 

HOLIDAYS 

The following ten (10) observed Federal holidays shall be designated holidays for each 

calendar year. 

New Year's Day Labor Day 

Martin Luther King's Birthday Columbus Day 

President's Day Veteran's Day 

Memorial Day Thanksgiving Day 

Independence Day Christmas Day 

Should any of the above listed holidays fall on Saturday or Sunday, the day observed by the 

Federal Government shall be considered the holiday. 

If a holiday falls within a vacation period, the employee will be not be charged vacation 

time for the date of the holiday and will receive holiday pay for that day. 

Holiday pay shall be at full pay for eight (8) hours at the employee’s regular hourly straight 

time rate. 

An employee’s entitlement to holiday pay vests by working or being paid for any hours in 

the workweek in which the named holiday occurs, or is on paid leave. Work, for the purposes of 

determining eligibility for Holiday pay, includes any paid time off (PTO). Pay received under any 

Company group insurance disability plan does not qualify the employee for Holiday pay. 

Employees who are required to work a holiday shall be paid their base rate for all hours 

worked plus the holiday pay.  

ARTICLE XVIII 

PAID TIME OFF 

Employees with less than ten (10) years of service shall earn 5.23 hours of paid time off 

for every 80 regular paid hours up to a maximum of 136 paid time off hours each year. 

Employees with more than ten (10) years of service shall earn 6.77 hours of paid time off 

for every 80 regular paid hours up to a maximum of 176 paid time off hours each year. 

Employees with more than twenty (20) years of service shall earn 8.31 hours of paid time 

off for every 80 regular paid hours up to a maximum of 216 paid time off hours each year. 

PTO may be used in fifteen (15) minute increments. 
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An employee who is forced to leave work early at the direction of the Army, said direction 

being confirmed by the COR, will not be required to use PTO hours in lieu of hours not worked. 

Accrued PTO can be used after the last day of the pay period in which it was accrued. All 

leave must be approved by the Director of HR. An employee must provide the Company with  

fourteen (14) days’ notice before taking any foreseeable leave. For leave that is not foreseeable, 

notice must be provided as soon as possible.  

Unused PTO may be rolled over from year to year. Unused PTO will be paid out at the 

time of separation from employment.  

ARTICLE XIX 

HEALTH & WELFARE PLANS 

The Health and Welfare benefit will be paid as follows: 

Date of ratification ....................$4.22 

Effective October 1, 2020 ............ 3% 

Effective October 1, 2021 ............ 3% 

Effective October 1, 2022 ............ 3% 

The Company will provide a Health & Welfare allowance stated above per paid regular 

hour, forty (40) hours maximum per week, paid to purchase or offset the cost of health and welfare 

benefits that may be available now or in the future through the Company. All issues such as 

eligibility, enrollment, plan participation changes, plan design, claims, Company standard Annual 

Open Enrollment Period, and statutory administration requirements such as Affordable Care Act 

will be as specified in the Plan documents. 

Any portion of an employee’s Health & Welfare allowance left over after participating in 

the Company’s health & welfare plans may be contributed by the employee to the Company’s 

401(k) plan, or to another bona fide qualified retirement plan established by the Company, 

pursuant to the terms of that plan.  

An employee may decline to participate in the Company’s health and welfare plans 

provided that the employee provides proof, satisfactory to the Company, of current, active health 

insurance coverage for the employee. If satisfactory proof is provided, the entire allowance stated 

above per paid regular hour, forty (40) hours maximum per week may be contributed by the 

employee to the Company’s 401(k) plan, or to another bona fide qualified retirement plan 

established by the Company, pursuant to the terms of that plan. 

Employees may elect to receive any portion of the Health & Welfare allowance not used 

by an employee for participation in the Company’s Health & Welfare plans or contributed to the 
Company’s 401(k) plan, or to another bona fide qualified retirement plan established by the Company, 

pursuant to the terms of that plan as cash-in-lieu less any applicable payroll taxes. Any such cash-in-lieu 

payment will be subject to an 8 % administrative fee.  
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Employees covered under this Agreement will be eligible to participate in the Company’s bona fide 

qualified retirement plan (401K plan) in existence at the time of contribution pursuant to the terms of that 

plan. The Company reserves the right to change the terms of any such plan in its sole discretion. 

ARTICLE XX 

HOURLY BASE WAGE RATE 

 

Classification Current Rate 10-1-2020 10-1-2021 10-1-2022 

C.N.A. $14.00  3%  3%  3% 

Phlebotomist- 

All new hires will be paid at 

the lower rate in effect at 

the time of hire 

$15.00/ $16.00  3%  3%  3% 

Phlebotomist- 

Current Phlebotomist paid 

over the rates above will be 

grandfathered and receive 

the percentage increase 

indicated for each year until 

such time as all 

Phlebotomists are paid at 

the same hourly rate. 

$16.50/$17.50  2.5%  2.5%  2.5% 

 

ARTICLE XXI 

ENTIRE AGREEMENT 

This Agreement expresses the complete understanding of the parties on the subject of 

wages, hours of labor, and conditions of employment. The Parties agree that no past practices or 

bargaining history exists between them and they do not intend to preserve within this Agreement 

any past practices or bargaining history that may have previously existed at the Facility. 

This Agreement may be amended in writing by mutual agreement at any time. 

ARTICLE XXII 

TERM AND NOTICE OF CHANGE OR TERMINATION 

This Agreement shall be effective upon ratification. The Agreement shall remain in full 

force and effect commencing on July 29, 2020 and ending on September 30, 2023 at midnight (the 

expiration date) and shall be automatically renewed from year to year, unless one party or the other 

gives notice in writing at least sixty (60) days prior to the expiration date of that party’s intent to 

terminate or modify the Agreement. 
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      DRUG - FREE WORKPLACE PROGRAM 

 

November 17, 2017 

 

Purpose and Goal 
 

Saratoga Medical Center, Inc. is committed to protecting the safety, health and wellbeing of all 

employees and other individuals in our workplace. The ultimate goal of this policy is to balance our 

respect for individual privacy with our need to keep a safe, productive, drug-free environment. We 

encourage those who use illegal drugs or abuse alcohol to seek help in overcoming their problem.   

  

Covered Workers 
 
All employees and candidates applying for a position contracted by client requiring pre-employment drug 
testing are covered by our drug-free workplace policy. Our policy includes, but is not limited to full-time 

employees, part-time employees and applicants. 

 

Applicability 
 

Our drug –free workplace policy is intended to apply whenever anyone is representing or conducting 

business for the organization. Therefore, our policy applies during all working hours and while on call or 
paid standby. 

 

Prohibited Behavior 
 

It is a violation of our drug-free workplace policy to use, possess, sell, trade, and/or offer for sale alcohol, 

illegal drugs or intoxicants. 

 

Drug Testing 
 

To ensure the accuracy and fairness of our testing program, all testing will be conducted according to 

Substance Abuse and Mental Health Services Administration (SAMHSA) guidelines where applicable and 
will include a screening test; a confirmation test; the opportunity for a split sample; review by a Medical 

Review Officer, including the opportunity for employees who test positive to provide a legitimate medical 

explanation, such as a physician's prescription, for the positive result; and a documented chain of 
custody. While this company understands that employees and applicants under a physician’s care are 

required to use prescription drugs, abuse of prescribed medications will be dealt within the same manner 
as the abuse of illegal substances. 

 

All drug-testing information will be maintained in separate confidential records. 

 

Each employee, as a condition of employment, will be required to participate in pre-employment, random 

and reasonable suspicion testing upon selection or request of management. 

The substances that will be tested for are: Amphetamines, Cannabinoids (THC), Cocaine, Opiates, 

Phencyclidine (PCP), Alcohol, Barbiturates, Benzodiazepines, Methaqualone, Methadone and 
Propoxyphene. 

 

ATTACHMENT A



      DRUG - FREE WORKPLACE PROGRAM 

 

November 17, 2017 

Testing for the presence of alcohol will be conducted by analysis of blood. 

 

Testing for the presence of the metabolites of drugs will be conducted by the analysis of urine, blood or 

hair. Any employee who tests positive refer to penalty for violation section below. 

 

An employee/applicant will be subject to the same consequences of a positive test if he/she refuses the 
screening or the test, will not sign the required forms or refuses to cooperate in the testing process in 

such a way that prevents completion of the test. 

 

Penalty for policy violations: 
 

One of the goals of our drug-free workplace program is to encourage employees to voluntarily seek help 
with alcohol and/or drug problems. If, however, an individual violates the policy, the consequences are 

serious. 

In the case of applicants, if he or she violates the drug-free workplace policy, the offer of employment 

can be withdrawn. The applicant may not reapply. 

If an employee violates the policy, he or she will be terminated from employment this also includes IF the 

employee/applicant refuses to get drug tested within 24 hours of request. 

 

Random and for cause testing: Employee will be suspended until test results return. For employees, if 
test result is positive the employee will be terminated and no pay will be owed to the employee for the 

days under suspension. If the test result is negative he/she will receive regular pay not exceeding 8 hours 
for the day/s under suspension. 

 

Pre-employment: For candidates/potential employees if the test result is positive Saratoga Medical will 

withdraw the offer letter. If test result is negative the candidate continues to qualify as a potential 
employee and no wages are due to the candidate for the days waiting for the test results.  

 

Assistance 
 

Saratoga Medical Center, Inc. recognizes that alcohol and drug abuse and addiction are treatable 

illnesses. We also realize that early intervention and support improve the success of rehabilitation. To 

support our employees, our drug-free workplace policy: 
 

Saratoga Medical Center, Inc. encourages employees to seek help if they are concerned that they or their 
family members may have a drug and/or alcohol problem. Treatment for alcoholism and/or other drug 

use disorders may be covered by the employee benefit plan. However, the ultimate financial responsibility 
for recommended treatment belongs to the employee. 

 

AETNA: Available for Employees covered under Saratoga Medical Group Medical Plan. 

https://www.aetna.com/insurance-producer/behavioral-health/aetna-resources-for-living.html  

https://www.aetna.com/individuals-families/member-rights-resources/member-services.html  

 

SAMHSA: The Substance Abuse and Mental Health Services Administration (SAMHSA) is the agency 

within the U.S. Department of Health and Human Services that leads public health efforts to advance the 
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behavioral health of the nation. SAMHSA's mission is to reduce the impact of substance abuse and mental 

illness on America's communities. 

SAMHSA’s National Helpline is a free, confidential, 24/7, 365-day-a-year treatment referral and 

information service (in English and Spanish) for individuals and families facing mental and/or substance 

use disorders.  

Drug-Free Workplace Helpline 

 1-800-WORKPLACE (967-5752) 

https://www.samhsa.gov/find-help/national-helpline  

 

Confidentiality 
 

All information received by the organization through the drug-free workplace program is confidential 
communication. Access to this information is limited to those who have a legitimate need to know in 

compliance with relevant laws and management policies. 
 

 

Shared Responsibility 
 
A safe and productive drug-free workplace is achieved through cooperation and shared responsibility.  

Both employees and management have important roles to play. 

All employees are required to not report to work or be subject to duty while their ability to perform job 

duties is impaired due to on- or off-duty use of alcohol or other drugs. 
 

In addition, employees are encouraged to: 

 

 Be concerned about working in a safe environment. 

 Report dangerous behavior to their supervisor. 

 

Communication 
 
Communicating our drug-free workplace policy to both supervisors and employees is critical to our 

success. To ensure all employees are aware of their role in supporting our drug-free workplace program 
all employees receive a written copy of the policy. A copy of our Drug-Free Workplace Program is also 

available upon request. Send request to hr@saratogamed.com . 
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Drug-Free Workplace Program Acknowledgement 

 
I hereby acknowledge that I have received and read Saratoga Medical Drug-Free Workplace Program, a 

summary of the drugs which may alter or affect a drug test and a list of local Employee Assistance 

Program providers or local drug and alcohol treatment programs. I have had an opportunity to have all 
aspects of this material fully explained. I also understand that I must abide by the Program as a condition 

of initial and/or continued employment, and any violation may result in disciplinary action up to and 
including termination. 

 
I also understand that during my employment I may be required to submit to testing for the presence of 

drugs or alcohol in my body. I understand that submission to such testing is a condition of employment 

with Saratoga Medical Center, and disciplinary action up to and including termination may result if: 
 

1) I refuse to consent to testing. 
2) I refuse to execute all forms of consent and release of liability that are usually and 

reasonably associated with such examinations. 

3) I refuse to authorize release of the test results to the company. 
4) The tests establish a violation of Saratoga Medical’s Drug-Free Workplace Policy. 

5) I otherwise violate the policy. 
 

I understand that if I am injured in the course and scope of my employment and test positive or refuse to 

be tested, I forfeit my eligibility for medical and indemnity benefits under the Workers’ Compensation Act 
upon exhaustion of the remedies provided in my work state. 

I also recognize that the Drug-Free Workplace Policy and related documents are not intended to 
constitute a contract between Saratoga Medical and me. 

 

The undersigned further states I have read and understands the above acknowledgement 

and signs below of my own free will.  
 

 

_________________________________              ___________________________ 

 SIGNATURE       DATE 

   

 

_________________________________              
 PRINTED NAME      
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